
 

 
 

Love INC of Treasure Valley 
 

Job Posting:   
Gap Ministry Coordinator - Approximately 28-30 hours a week  

 

Job Description: 
Coordinates and manages Love INC’s Gap ministries such as clothing, furniture, bedding etc. The 

position includes initial set-up, day-to-day operations, volunteer supervision, client scheduling and 
coordination, associated paperwork, and recording of statistics. Receives product donation calls, direct 

and schedule incoming donations.  

 
Skills Required: 

Strong Christian foundation:  Job requires individual to be able to work with a lot of different 

personalities with wisdom and love. Understands the value of prayer and practices Christian behavior in 

all aspects of their life 
Ability to work as part of a team:  Strong team player with ability to be flexible, communicate and 

coordinate tasks with other team members.  Must be dependable and able to accomplish individual tasks 

without oversight. 
Administrative and organizational skills:  Must be computer literate. Able to multi-task and 

manage interruptions throughout the workday. Able to coordinate off-site ministries and volunteers 

through written, electronic and verbal communication methods. 

Strong People Skills:  Must be able to work with people from all walks of life and manage a large 

volunteer staff.  Must be able to communicate clearly, concisely, and in a professional manner when 
working with volunteers and clients. Must be able to address conflict and diffuse difficult situations when 

they arise.  
Physical components: The job requires management of both onsite Gaps and those located offsite at 

other locations, so ability to travel is needed. Good physical health with some light lifting required.  
Flexibility:  A willingness to be flexible to accommodate Gap schedules or needs as they arise is 

important. The position requires ½ day Saturday work day. 

Ability to Manage Stress:  Working with a multitude of different ministries, volunteers, and clients 
can be stressful. Must be able to stay calm and prioritize things when difficulties arise. Must be able to 

speak calmly, with wisdom, in the face of anger or frustration. 
Philosophy: Must agree and believe in the biblical philosophy of wholistic help as defined in Redemptive 

Compassion. 
 

Additional Information: 

A Love INC job application is available at the Love INC Office or your church. To apply send the 
completed application, a resume, and references, (both work and spiritual) to: 

Love INC of Treasure Valley 
Attn:  Lois Tupyi 

P.O. Box 3404 

Nampa, Idaho 83653 
 

For additional information contact Jackie at 208-466-7810 ext. 4 
Job is open until filled 


